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Design guidelines are created by historic preservation 
commissions in order to assist property owners and 
communities with maintaining character in historic 
districts. This document is intended for property owners 
and members of the Historic Preservation Commission. 
The Winterville Historic Preservation Commission serves 
as the Architectural Review Board (ARB) for all 
applications regarding a Certificate of Appropriateness 
within the locally designated historic districts and 
landmarks. 

By providing guidance on sensitive rehabilitation, 
maintenance, and appropriate new construction, design 
guidelines can protect historic districts from damaging 
changes. Furthermore, local designation and the design 
review process ensure local investments will be protected 
from inconsistent neighborhood development or change. 
For the Historic Preservation Commission, this document 

is meant to inform the Certificate of Appropriateness 
process and allow for clear decision making. These design 
guidelines have been created specifically for the City of 
Winterville and its historic districts. Taking into account 
the specific character of the city, its existing resources, and 
its potential, the guidelines provide uniform 
standards for the future of the districts.

The document covers various topics, which 
are distinguished by construction type for ease of use. 
Sections cover potential changes, maintenance, new 
development, and various site guidelines. The 
Appendices cover detailed processes, references to 
historic preservation resources, and a copy of the 
Certificate of Appropriateness form. 

The review process outlined in this document solely 
applies to the City of Winterville Historic Preservation 
Commission’s Certificate of Appropriateness process. All 
properties in the city are still subject to zoning regulations 
and the approval process outlined by the Winterville 
Planning and Zoning Commission.  

In order to maintain Winterville’s unique character, the 
City of Winterville passed a Historic Preservation 
Commission ordinance in 2018.  The ordinance allows the 
Historic Preservation Commission (HPC) to recommend 
the designation of buildings or sites as historic properties 
or districts and to act as the official historic preservation 
agency of the City of Winterville.  

The design review process is initiated when the owner of a 
property that lies within a historic district plans to modify 
the exterior appearance of a property. This also applies to 
properties designated as historic landmarks. The review 
process is not necessary for routine maintenance, minor 

landscaping, exterior paint colors, or interior alterations. 
New construction and additions to buildings within the 
historic district are also subject to design review, in 
addition to zoning ordinance regulations.  

A brief overview of the design review process is provided 
on the following page. 



Historic WindowsInappropriate Window Treatments

Identify the proposed work and 
property status

1

2

3

If a property is designated by the Historic
Preservation Ordinance as either a historic
property or as a property within a historic 
district, then

Apply for a Certi�icate of Appropriateness. 
Applications are available at City Hall and 
the city website; the completed COA should 
be returned at least 30-45 days prior to the 
Historic Preservation Commission’s next 
scheduled meeting. Applicants are 
encouraged to attend commission meetings.

Apply for approval from the Winterville 
Planning and Zoning Committee. 
Proposed work must also comply with all 
applicable zoning, building, sign, and 
landscape ordinances, etc.

Approval

Approval with Conditions

Denial Applicants are encouraged 
to reapply with applications
meeting the design guidelines.
However, applicants may
appeal to City Council within
�ifteen (15) days of the denial
in the manner provided by
the law.

Withdrawal

If a property is not designated as either a 
historic property or as a property within 
a historic district, then

Work will not involve a change to an 
exterior feature:

- general maintenance,
- interior alterations, or
- change in use of property

Work will involve a change to an exterior 
feature:

- site changes, relocation,
demolition,

- repair or rehabilitation, or
- new construction or building

additions

Design Review Flow Chart
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The City of Winterville’s Historic Districts are 
designated both as a historic district in the 
National Register of Historic Places and as local 
districts. Winterville’s National Register district 
boundary was established in 2001. This 
designation makes all properties specifically 
listed as contributing structures to the district 
eligible for tax incentives. The local districts 
designated by the Winterville Historic 
Preservation Commission differ in extent from the 
National Register district and enact additional 
design regulations that are outlined in this 
document. The Winterville Historic Preservation 
Commission is allowed to use the design review 
process to promote their goals of preservation, 
proper rehabilitation, requiring appropriate new 
construction, and retaining the character of the 
community.  

There are three locally designated historic 
districts in the City of Winterville: Depot 
District, Schoolhouse District, and Buck Branch 
District. There are also seven locally designated 
historic landmarks covered by these design 
guidelines.  

Established in 2018 by the Historic Preservation 
Commission Ordinance, the Winterville Historic 
Preservation Commission consists of five 
members that are appointed by the Mayor and 
ratified by the City Council. Commission members 
represent the community and its variety. Each 
member serves three year terms with a maximum 
of two terms. The Commission meets monthly to 
review COA applications and other preservation 
related efforts. 

There are two different distinctions in a historic 
district: contributing and non-contributing: 

 Contributing buildings are those that
contribute to the historic integrity of the
district. These buildings are usually at least 50
years of age and have maintained historic
integrity.

 Non-contributing buildings are those that are
less than 50 years of age or have been altered
so significantly that they no longer represent
the character of the district.

However, all of the buildings in the district are 
subject to design review in order to maintain 
character. The contributing resources in the 
district should be used as inspiration and 
reference for new construction or alterations 
within the district.   

Historic Landmarks are sites designated within 
the City of Winterville that contribute to the 
inventory of historic resources and have enough 
unique value to receive protection.  These 
resources are not all located within the historic 
districts of Winterville, but fall within the purview 
of responsibility designated to the Winterville 
HPC for local protection.  The seven locally 
designated historic landmarks include: 

 Bray Cemetery
 Center Baptist Church Cemetery
 Hiram Howard Cemetery
 Pittard Park
 William I. Tuck Cemetery
 Winterville City Cemetery
 Winterville Methodist Church Cemetery
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Winterville Historic Districts & Landmarks
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A Certificate of Appropriateness (COA), issued by 
the Winterville Historic Preservation Commission, 
is necessary before a project can begin.  Building 
permits cannot be issued without a COA.  A copy 
of the COA application form can be found at 
https://cityofwinterville.com/historic-
preservation-commission, and in Appendix D 
of this document 

A Certificate of Appropriateness must be obtained 
before any material changes to the exterior 
architectural features of any building, structure, 
site, or work of art within a historic district. 
Material changes are defined as:  

 A reconstruction or alteration of the size,
shape, or façade of a historic property,
including the relocation of any front-facing
doors or windows, or removal or alteration of
any architectural features, details, or
elements, including the roof.

 Demolition of a historic property.
 Commencement of excavation if excavation

affects historic resources on the property.
 The erection, alteration, restoration, or

removal of any building or structure within a
designated historic district, including walls,
fences, steps, and pavements, or other
appurtenant features of a building or
structure except exterior paint alterations.

Requires a COA Does Not Require a COA 

Any exterior material change, such as 
wood clapboard siding to vinyl or cement 
based siding, or stuccoing or painting a 
previously unpainted façade 

Replacement in-kind, such as wood clapboard 
siding with wood clapboard siding of the same 
reveal 

Erection of a fence or major retaining wall Any interior alterations 

Major landscape improvements, such as 
the change in location of a driveway or 
addition of parking 

Painting the interior 

Building additions Minor landscaping, such as planting shrubs, trees, 
or gardens 

Construction of a new porch Routine maintenance, repair, or replacement in-
kind 

Erection of signage such as ground signs, 
wall signs, or roof signs 

Installation of a satellite dish or A/C unit (Note: all 
mechanical systems must be placed in appropriate 
locations, reference Building & Site Guidelines) 

The relocation of a building or structure 
to or from a historic district 

The demolition of a building or structure if 
condemned by the City and Municipal Court 

The demolition of a building or structure, 
or even in part, if not condemned by the 
City 

Alterations to the pitch or shape of a roof 
(e.g. adding a dormer) 

NOTE: The items listed in this table examples and are not inclusive of all activities that may require a Certificate of 
Appropriateness. 
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The City of Winterville is a small, rural town 
located in Athens-Clarke County.  The long and 
rich history of the area is cherished and the 
quaint, historic nature is well-preserved.   

In the late 1700’s, land grants brought settlers to 
what is now the Winterville area. With the 
building of Georgia's first railroad, housing began 
to cluster around Six-Mile-Station, a wood and 
water stop six-miles east of Athens, on the 
Oglethorpe-Clarke County line in the 1840’s. The 
railroad attracted three German brothers, 
surnamed Winter. Soon after, the rail stop became 
known as Winter's Station and, in 1866, the 
Oglethorpe Post Office was designated as 
Winterville.  The original Athens-Clarke County 
portion of the city was formally incorporated in 
1904, while the original Oglethorpe County 
portion of the city was annexed in later years. 

This small, rural community developed along the 
rail line in the last decades of the 19th century 
through the middle of the 20th century.  The 
Winterville Historic Districts serve as reminders 
of the town’s beginnings as a wood and water 
station for the Georgia Railroad.  The architectural 
profile is mostly residential with various styles 
and types to reference what was popular 
throughout the era.  Also, roughly a half-dozen 
commercial, public, and religious buildings 
surround a park-like square.  The main 
recognizable structure in the town center is the 
train station (c. 1890) that features wide-
overhanging eaves and is a rare example of a 
Victorian-eclectic depot.  The depot is now used 
as a community center and event space. 

For many years the town was a trading center for 
farmers in the surrounding areas. At its peak as a 
trading center, Winterville had a bank, two cotton 
gins, several general merchandise stores, and a 
fertilizer plant. 

The 1920s offered another peak time of economic 
activity in Winterville. Newspaper descriptions at 
that time list five general stores, a drug store, a 
bank, two garages, two cotton gins, two grist mills, 
and 510 residents. 

With the advent of improved roads and fast 
transportation, the town became less important 
as a trading center. Most of the business concerns 
moved to Athens, or to other smaller towns 
located on the Seaboard Railroad, which passes a 
few miles north of Winterville. 

Today, Winterville’s historic districts continue to 
offer small town living with very limited presence 
of post-1960’s growth. The architectural 
significance of the area is landmarked by 
buildings constructed between 1841 and 1953, 
the styles and types of which can be referenced in 
“Georgia’s Living Places: Historic Houses in their 
Landscaped Setting.”  The town plan is also 
significant in the area of community planning and 
transportation as a representative of cross-rail 
community plans established along the Georgia 
Railroad: an important type of community plan 
documented in the statewide historic context, 
“Georgia Community Development and 
Morphology of Community Types.”   

Architectural styles and types present within the 
city are outlined in the following pages and offer a 
reference to the character of the districts 
managed by Winterville’s Historic Preservation 
Commission. 
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The City of Winterville as originally surveyed in 1878. Drawing by L. G.  Johnson, father of 
local architect Hal O. Johnson. Land was priced at $50.00 per lot.   
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Styles  
Style indicates the exterior ornamentation applied 
to a building in a systematic pattern or 
arrangement.  In houses built to a specific style, 
style can also be related to the overall form.  
Historic homes in Winterville are decorated with 
various stylistic elements that were found popular 
through the period of 1750-1955.  
 
 

Types 
A house type is determined by an examination of 
the overall form, floor plan, and height of a 
building. One-story residences are referred to as 
“cottages” and two-story residences are referred 
to as “houses”.  Type helps identify the historical 
period in which a building was constructed.  Type 
also reveals demographic details of the 
construction period.  

The residential neighborhoods of Winterville contain a wide variety of architectural styles and types. 
Many of the architectural styles found in Winterville are local vernacular expressions of popular high-
style architecture from the period of the building’s construction. For more information about architectural 
terms, refer to the Glossary in Appendix A.  

 Craftsman 
 Folk Victorian 
 Georgian 
 Greek Revival  
 Colonial Revival 
 Second Empire 
 

 Gable Wing Cottage 
 New South Cottage 
 Bungalow 
 Pyramidal Cottage 
 Georgian Cottage 
 Saddlebag 
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A Craftsman house has a low-pitched roof that is usually gabled. The horizontal effect of the roof is 
emphasized by the wide overhanging eaves that expose the rafters. The eaves are often decorated with 
brackets or braces, especially on a large gable. Porches have square or battened columns that are set on 
masonry piers, and windows are often a multi-paned sash set over a one paned sash.  
(Reference: 223 S. Church Street) 

Craftsman (1905-1930) 

Folk Victorian borrows decorative details from Queen Anne and Italianate buildings to provide style to an 
otherwise unadorned, vernacular house type.  Details such as spindlework, jigsaw cut trim, and cornice 
brackets were commonly added to porches and roof gables. (Reference: 200 S. Main Street) 

Folk Victorian (1870-1910) 
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The Georgian style was based on English Renaissance architecture of the 17th and 18th centuries, which 
in turn was influenced by ancient classical Roman design.  The style is characterized by a symmetrical, 
rectangular form with a central entrance and symmetrically placed windows to either side. Bold and big 
features such as heavy columns and pediments based on classical details are characteristic.  Emphasis is 
placed on the entrance, with a transom and decorative crown supported by pilasters or columns 
surrounding the door.  Windows are double-hung, typically with many small panes, often nine-over-nine.  
The classical cornice is emphasized with a row of dentils or other decorative molding.  The roof may be 
either tall and hipped or side-gabled (Georgia SHPO, Residential Architectural Styles of Georgia). 
(Reference: 324 S. Main Street) 

Georgian (1750-1810)           

The Greek Revival style was popular in Georgia throughout the middle of the 19th century. It is 
characterized by a symmetrical form and front facade, with a rectangular block and central entrance. 
Columns, pilasters, and a wide entablature characterize a Greek Revival buildings. The elaborate central 
entrances usually contain rectangular transoms and sidelights. (Reference: 105 S. Georgia Avenue) 

Greek Revival (1825-1860)  
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The Colonial Revival style represented an architectural movement away from Victorian styles and 
renewed interest in the country’s colonial heritage. Colonial Revival houses are completely symmetrical 
with an elaborate entrance often featuring fanlights or broken pediments. The entrance often features an 
entry porch supported by slender columns. The roof is hipped or side-gabled. Windows are double-hung 
with multi-pane sashes and are frequently set in pairs.   
(Reference: 228 Robert Hardeman Road) 

Colonial Revival (1880-1955) 

The Second Empire style was based on the current building fashion in France, it was considered very 
modern.  The most characteristic feature of this style is its mansard, or dual-pitched, hipped roof.  The 
roof’s very steeply pitched first slope almost always has dormer windows.  The style has robust and heavy 
proportions.  Details are similar to Italianate but are more massive and loosely based on Renaissance 
classical sources. These include eve brackets, windows with heavy moldings or hoods, porch columns that 
may be paired, bay windows, and two-over-two or one-over-one window sashes.  The façade may have a 
forward projection known as a pavilion. (Reference: 223 Smokey Road) 

Second Empire (1870-1880) 
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In plan, the Gable Wing cottage has a T- or L-shaped layout. Usually, this is paired with a gabled roof. 
Otherwise known as the gable-front-and-wing or the gabled ell house type, the gabled wing cottage 
consists of a gable-front at one end of a recessed wing that is parallel to the façade. The front door, which 
may be located in the recessed wing, either leads into a hallway or directly into the room in the wing. Folk 
Victorian ornamentation was commonly added to Gabled Ell cottages. Popular across Georgia, the gabled 
ell cottage was predominant in both rural and urban areas in both modest and well-to-do neighborhoods. 
It was most popular during 1875-1915. (Reference: 102 S. Main Street) 

Gable Wing Cottage 
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The New South cottage was a very popular house type for middle- and upper-middle-income Georgians 
between the 1890’s and the 1920’s.  This housing type resembles the Queen Anne cottage in that it has a 
central square mass, usually with a hipped roof, and gabled projections.  Its main distinguishing trait is its 
emphasis on symmetry, the key element of which is the central hallway plan.  The central hallway is 
flanked by pairs of rooms, one or both of which might project forward.  A pair of gables in the façade, 
either over projecting rooms or flush with the wall of the main mass, frequently provided additional 
symmetry to this house type (Jewett Center for Historic Preservation, House Types in Georgia). 
(Reference: 174 S. Main Street) 

New South Cottage 
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Bungalow house forms are rectangular with long and low roof pitches and irregular floor plans. Integral 
porches and low-pitched roofs with wide overhangs are common. Bungalows were popular across Georgia 
from 1900 to 1930. The Bungalow type is divided in to four subtypes depending on roof forms and roof 
orientation: side gable, front gable, hip, and cross gable. The side and front gabled variations are 
significantly more common than the hip or cross gable forms. Craftsman-style detailing was commonly 
added to bungalows. (Reference: 230 Peachtree Street) 

Bungalow  
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The Pyramidal cottage is one of the simplest housing types in early 20th century Georgia. The main mass 
is square, usually with four principal rooms and no hallway. The defining feature, however, is the steeply-
pitched pyramidal roof. The Pyramidal cottage was popular from 1910 to 1930. 
(Reference: 455 N. Main Street) 

Pyramidal Cottage  
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The Georgian cottage is one of the most prolific and popular housing types in Georgia. Named for its floor 
plan, which is associated with 18th century English Georgian architecture, it consists of a central hallway 
with two rooms on either side. The plan is square, with a hipped or gabled roof. Chimney stacks tend to be 
centralized within the house, between each pair of rooms. Georgian cottages have been built consistently 
through Georgia’s history, but the greatest amount are from 1850 to 1890.  
(Reference: 258 S. Main Street) 

Georgian Cottage 
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The saddlebag house type is easily recognized by its central chimney flanked by two rooms.  There are 
two subtypes of saddlebag housing. The first type features an exterior door into each room. The second is 
characterized by a central vestibule beside the chimney and a single entrance. The saddlebag house was 
popular for modest housing until the 1930’s.   
(Reference: 123 Henry Meyer Road) 

Saddlebag 
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The historic Winterville Depot is an example of vernacular architecture with influences of Folk Victorian 
style. The Depot features wide-overhanging eaves and an interior divided into passenger waiting rooms, a 
freight room, and a ticket office.  The façade is symmetrically proportioned with 9-over-9, double-hung 
windows and two entry doors with transom windows.  The roof is front-gabled and overhangs decorative 
upper façade detailing.   

Winterville Train Depot (c. 1890)  
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These buildings, located on Marigold Street, are examples of relocated historic structures. The Carter-
Coile Doctor Office (c. 1870—1879) is a plain one-story, front-gabled building that served as medical 
offices.  The Winterville Library is housed in a one-story, saddlebag structure with Victorian-styled 
detailing on the front façade.  

Carter-Coile Doctor Office & Winterville Library 
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The Winterville Methodist Church is a vernacular building with Greek Revival and Neo-Classical 
influences.  It is constructed of brick with an expansive portico supported by four Ionic columns in antis.  
The main structure was built in 1921 with two wings added to the rear of the building in later years. 

Winterville Methodist Church (c. 1921) 
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Main Street commercial buildings are testaments to their practical purposes. In Georgia, they are mainly 
masonry buildings, predominately brick. Historic storefronts were designed with large display windows, 
supported by frame or brick bulkheads. Transom windows and large single-light doors helped provide 
adequate lighting for the store.  
 
Upper facades featured windows and a cornice at the roofline. Cornices were constructed of sheet metal 
before 1900, and 20th century commercial buildings have cornices constructed of corbeled or decorative 
rows of brick. The windows of the upper façade were often arched prior to the turn of the century. 
Decorative elements were intended to advertise quality and class for the occupants of the buildings. The 
Pittard Bank is built of brick with decorative keystones and stepped parapet.  This building is an excellent 
example of a small-town bank that reflects the Classical Revival style. 

Pittard Bank (c. 1912) 



Residential Guidelines
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Rehabilitation projects play a key role in making a 
historic property useable for its modern owners 
and/or residents. However, the needs of current 
occupants must be balanced with the features of 
the building that give its historic character. 
Preserving the elements, such as a building’s 
details, materials, and size, are essential in a 
successful rehabilitation. Adapting a historic 
property to current needs without destroying 
character-defining features requires attention to 
detail and flexibility. By retaining these features, 
the property will continue to add to the 
community’s historic character. 
 
Using the following principles to guide future 
changes will allow rehabilitation projects to meet 
the needs of the current occupants without 
compromising the building’s historic value.  
 
Rehabilitation Principles: 
 Preserve, maintain, and repair historic 

features.  Replace only severely deteriorated 
elements.  

 All repair work should match the historic 
element in design, size, dimension, scale and 
material. Orientation, pitch, reveal and 
projection from the façade should duplicate 
the original building element.  

 All replacement materials or building 
elements should match the historic materials 
or elements in design, size, dimension, scale, 
material, location on the building, orientation, 
pitch, reveal, and amount of projection from 
the façade.  

 Alterations should not use materials or 
elements that change the architectural 
character of the building. Alterations should 
not destroy or remove historic materials that 
make up the building’s architectural 
character.  

 Features that have no documented historic 
basis should not be added to buildings. This 
prevents the building from developing a false 
sense of history. 

 The height or width of any alteration or 
addition should not be higher or wider than 
the existing building. 

 Chemical or physical treatments, if 
appropriate, will be undertaken using the 
gentlest means possible. Damaging treatments 
will not be used.  

 Any alterations or additions should have the 
same massing, scale, and architectural 
features as the historic building elements.  

 
 
The following section includes guidelines for 
residential rehabilitation activities including: 
 Roofing  
 Foundations 
 Siding  
 Masonry Walls 
 Porches 
 Windows 
 Doors 
 Residential Additions 
 New Construction 
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The roof is one of the most important elements of a building, as it protects the building from outside 
elements. Therefore, proper and regular maintenance of the roof of any building is imperative for the 
preservation of the entire building. A variety of roof shapes and roofing materials are found in Winterville. 
Many residential buildings have hipped, gabled, or combination roofs that are covered in asphalt shingles 
or metal roofing.   
 
 Historic roofing materials such as metal, standing-seam, metal shingles, clay tile, or slate should be 

maintained and repaired. Deteriorated materials should be replaced in-kind to match the historic 
nature of the structure.  

 Skylights, solar panels, roof decks, balconies, vents, and new dormers should not be placed on the 
front façade of any building. 

Roofs 
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The foundation is the most integral piece of a house. Foundation maintenance is essential to successful 
preservation. It is an important piece of the house that is often overlooked in preservation work.  An 
inappropriate foundation can stand out and detrimentally affect a historic building as much as the siding 
or a window fixture. Foundations are important for raising the wood framed and paneled houses off the 
ground, spacing and protecting them from moisture and rot. Most historic foundations in Winterville are 
constructed of brick piers or stone, but many have been replaced or supplemented by concrete block.   
 
 Foundations which retain their solid masonry or open pier design should be maintained and remain in 

their original configuration.  
 Crumbling mortar should be repaired and repointed. Mortar joints should match the existing in color, 

texture, width, and joint profile.  
 Painted masonry surfaces should remain painted.  
 Do not paint or stucco unpainted historic masonry surfaces.  
 Brick or stone piers, foundation walls, and architecturally significant material used for infill 

construction should be retained and repaired.  
 If repair is necessary, the new masonry units and mortar should match the original in color, size, 

shape, texture, and chemical composition.  
 Infill foundations between piers should be recessed behind the original pier construction and 

differentiated between old and new (e.g. dark paint) to reduce the visual impact of the addition. 
 New foundations or infill with alternate materials, such as concrete masonry units, should be masked 

through a stucco covering or paint.  
 Concrete slab foundations should not be used as a replacement for the original brick foundation.  

Foundations 

Common Mistakes 

include: 

(A) Infilling porch 

foundations 

with a solid fill. 

 

(B) Using concrete 

block between peirs 

without a skim coat 

of stucco or dark 

paint color. 

 

 

(C) Infilling porch 

foundations flush 

with existing piers. 
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One of the key elements that contribute to the visual historic character of Winterville is the type of 
material used on exterior surfaces.  Weatherboard or clapboard siding is constructed of tapered, narrow 
wooden boards, which are slightly thicker at the exposed bottom edge and overlapped to protect against 
the weather. The siding runs in a horizontal direction, and was historically the most available and 
inexpensive material. 
 
 Wood siding should be retained on the front and side of the building; matching Hardie board siding is 

permissible on the rear of the building.  
 Siding size, style, shape, proportion and dimensions of reveal should be retained.  
 Damaged or deteriorated siding should be repaired and maintained.   
 When repair or replacement of wood siding is necessary, color, design, texture, thickness, width, and 

visual appearance should match the historic surface.  
 Repair or replacement materials should be installed using similar construction methods as the historic 

siding.  
 Identify the cause of damage or deterioration to wood siding and take the appropriate steps to protect 

and maintain the material.  
 Painted wood surfaces should remain painted, and unpainted wood surfaces should remain unpainted 

and maintained in good condition.  
 Smaller sections of siding can often be repaired or replaced without replacing an entire wall.  
 Wood siding should not be covered with an alternate material such as aluminum, vinyl, or 

permastone.  
 Smooth surface cementitious siding, commonly known as Hardie board, is not preferred on non-

contributing buildings, additions, and new construction.  
 Decorative details such as cornices or brackets should be repaired or replaced with matching material 

and design. 

Siding 
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Several historic buildings in Winterville used masonry, such as brick, stone, or concrete block, in the 
construction of walls.   
 
 Masonry should be maintained and repaired.  
 Painted masonry surfaces should remain painted.  
 Unpainted masonry should not be painted or covered in stucco.  
 Masonry should be cleaned using the gentlest means possible. Sandblasting and other abrasive 

methods should never be used, as severe damage to the masonry can occur.  
 When repointing masonry, historic mortar mixes should be used to prevent damage to the historic 

masonry. Portland cement or mortars with a high content of Portland cement should not be used to 
repoint historic masonry from before 1920.  

 Deteriorated masonry units should be repaired rather than replaced.  
 If replacement of a masonry unit is necessary, it should match the original in color, size, shape, texture, 

and chemical composition.  

Masonry Walls 
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Porches are an important feature on nearly all residential buildings found in Winterville.  Typically, they 
are located on the front façade of the building and are constructed of wood. Any modification to a porch 
should replicate original materials, design, and detailing. 
 
 Front-facing porches should not be removed, replaced, or enlarged unless to revert to the original 

orientation and layout of the structure.  Proof of original orientation must be provided for approval.  
 Porches should not be enclosed with wood or glass panels.  
 Porches may be enclosed with recessed screen wire if the characteristics of the porch are maintained.  

The structural framework for the screening should be minimal and the open appearance of the porch 
should be maintained.  

 Porch floors and steps should be maintained and repaired. Replacement should be with matching 
materials and design.  Metal and pre-cast concrete steps are not appropriate.  

 Repair and replacement of porch columns should be with wood or brick to match the original.  
Decorative metal, resin, fiberglass, or plastic columns are not appropriate for historic buildings.  

 Additional ornamentation applied to porches that did not already exist on the original buildings is not 
appropriate.  

 Side decks are permitted only if they are not visible from the street.  Use of landscape screening is 
permitted.  

 Side and rear porches shall be permitted only if they are appropriate to house style.  
 Roof decks are not an appropriate addition to historic residential buildings.  

Porches 
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The symmetrical or asymmetrical placement, style, and size of a window reflects the character of its 
respective house type.  These details are key to a successful sensitive rehabilitation.  

• Original historic windows and their surrounding elements should be retained.
• Replacement windows should be avoided. Proper cleaning, weather stripping, and re-caulking is 

preferred.
• The number, location, size, style, shape, and proportions of original historic windows and surrounding 

elements should be retained.
• Damaged or deteriorated windows should be repaired and maintained.
• All repair work should match the original materials in design, size, dimension, scale, material, and 

location on the building.
• Any alterations or additions must be compatible with the scale and architectural features of the 

property.
• New window openings should not be added to the front façade or readily visible secondary facades.
• Do not add flush or snap-on muntins to historic buildings.
• Avoid using tinted or mirrored glazing or Plexiglass for glass panes.
• Storm or screen windows should not be of raw or silver aluminum. Instead, appropriate storm or 

screen windows should be framed in baked enamel or anodized aluminum.
• Storm or screen windows should be full view or match the window’s meeting rail location.
• Avoid using metal bars over windows.
• Shutters should not be used on a building unless original shutters have been removed or if shutters 

would be appropriate for the design of the house.
• New shutters should be of louvered wood and should properly fit the window opening.
• Composite windows and other anachronistic materials (including vinyl) are not appropriate for 

contributing structures.

Windows 

(A) Example of

historic window

with louvered wood

shutters that

properly fit the

window opening.
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The entrances to historic homes were often the location of special decorative features, depending on the 
house type or style.   
 
 The location, size, style, shape, and proportions of original historic doors and their surrounds should 

be retained.  
 Replacement doors and surrounds should respect the integrity of the façade as a whole by relating to 

the historic character of the house.  
 If new doors are added to the building, they should be located where they have little or no impact on 

the appearance of the primary façade.   
 Glazing for door glass, transoms, and side lights should be replaced in kind, where possible.  
 Original or period door hardware should be retained.  
 Screen doors and storm doors should be compatible with and resemble existing doors as closely as 

possible in size, shape, color, and appearance.  
 Screen and storm doors should be finished or painted to match the door on which it is placed.  
 Avoid partially or completely blocking-in original historic door entries, transoms, or sidelights. Avoid 

using tinted or mirrored glazing or Plexiglass for the glass panes.  
 Avoid using iron or other metal bars over door glass, transoms, and sidelights.  

Doors 
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Additions to existing buildings may be necessary for their continued usefulness.  However, it is important 
to ensure that new additions do not destroy or distract from the historic character of the building.  
 
 The design of a new addition should minimize the loss of historic materials and elements of the main 

building.  
 Additions should not alter the orientation or the historic character of the original building.  
 The size and scale of the addition should be smaller than the main building and should not obscure the 

view of the main building or its architectural features.  
 The roof form and slope of a new addition should be similar and in proportion to the roof form of the 

existing building.  
 Additions should be representative of their period of construction.  Additions should not appear as an 

exact copy of the original building.  
 Additions should be placed towards the rear of the building.  
 Roof-top additions should be avoided.  
 Garages should not be attached to a historic building. Exceptions may be granted to garages attached 

to the rear of the structure if it is not visible from the street.   
 Covered walkways should not be visible from the road, should be located on the rear of the house, and 

should be proportionally sized as to not compete with the scale of the primary structure.  

Additions to Existing Residential Buildings 

Examples of residential 

additions that respect 

the original portion of 

the house by: 

(A) being placed on the 

rear elevation away from 

public view, or 

 

 

(B) by not exceeding the 

degree of ornamentation 

or scale of the original 

structure. 
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New residential buildings in a historic district should be sensitive to the historic fabric of the community. 
Compatible design can encourage creativity and bring new vitality to the historic district. 
 
 Simple designs based on traditional buildings forms are preferred. Contributing buildings within the 

specific Winterville Historic District of the new building should provide design inspiration.  
 Design element materials should be appropriate to the house style in design, size, dimension, location, 

orientation, texture, finishes, composition, scale, and pattern.  
 Elements from a variety of house types or styles should not be used in the same design.   
 New houses should have a height compatible with adjacent buildings.  No building in the historic 

district should be greater than two-stories or 35-feet in height. 
 New buildings should have floor-to-ceiling heights that are compatible with adjacent historic 

buildings.  
 New buildings should have a foundation height compatible with adjacent buildings.  New buildings 

should not be constructed at grade. Foundation heights should be at least one foot above grade.  
 New foundations of concrete block should be faced with brick or stone, or masked with a stucco or 

paint application.  
 The traditional setback found along the block should be maintained.  
 New buildings should follow the block’s placement pattern by maintaining the spatial rhythm and side 

yard setbacks and adhere to all dimensional requirements, including setbacks, outlined by the 
Planning and Zoning Commission.  

 The main entrance of the new building should be located facing the street façade.   
 A porch should be located on the front façade, either an entry porch or a full-width porch. Two-story 

porches should be avoided. Porches should be constructed of wood.  
 New buildings should be of frame, brick, or stone construction. Frame buildings should be sided with 

wood or smooth cementious siding, commonly known as Hardie board, rather than aluminum or vinyl.  
Clapboard widths should be between four- and six-inches. Brick buildings should have mortar joints, 
brick size, color, and texture compatible with local historic buildings.  

 The placement and rhythm of door and window openings should be compatible with those on the 
front facades of adjacent buildings. Window and door openings should not exceed the height to width 
ratios of adjacent buildings by more than 10%.  

 New buildings should have a similar orientation as adjacent buildings, as well as a similar roof form 
and slope.  

 New buildings should not have attached garages with front-facing access.  

New Construction 



Commercial Guidelines
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Commercial buildings are often the most 
prominent, defining features of a town.  They 
significantly influence the scale of the built 
environment and create a theme of architectural 
character for the area. 
 
Rehabilitation principles of commercial structures 
follow similar standards as residential.  Creating 
the ability for a commercial building to continue 
in its intended use, or compatible function, is the 
fundamental goal, as a building in use is more 
likely to be preserved than a vacant building.   
 
The  features, styles, and scale of commercial and 
civic buildings are normally distinctive from 
residential construction.  However, in Winterville, 
many of the civic and religious buildings resemble 
detached residential styles.  Due to this, there are 
limited historic commercial structures to 
reference for new construction.  Therefore, the 
section on residential rehabilitation should also 
be reviewed for more information. 
 
Brick and wood construction are the most 
common examples of non-residential, historic 
buildings in Winterville’s historic districts.  
Various eclectic styles can be found highlighting 
styles such as Victorian, Classical Revival, Greek 
Revival, and Colonial Revival. The original 
defining features of existing buildings should be 
preserved during acts of rehabilitation. If 
replacement becomes necessary for any features, 
the replacement feature should match the original 
in design and material. 
 
Some historic commercial buildings have been 
lost to fire and demolition in Winterville’s past.  
Very limited records are available to reference 
how these buildings contributed to the built 

environment.  It is the purpose of this section to 
protect and preserve the existing non-residential 
buildings in a manner consistent with Federal 
best management practices.  For any inquiries of 
the following contents, please contact the 
Winterville Historic Preservation Commission at 
wintervillehpc@gmail.com, or see Appendix D 
for additional resources.  
 
The following section includes guidelines for 
residential rehabilitation activities including: 
 Doors 
 Display Windows 
 Windows 
 Bulkheads & Beltcourses 
 Cornices & Roofs 
 Awnings 
 Signage 
 Commercial Additions 
 New Construction 
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Historic doors are an important component of traditional storefront design.  Wooden doors with large 
lights bring natural lighting into the store and invite shoppers to enter.   The primary goal is to maintain 
historic doors, their design, and their placement. 
 
 Historic doors should be preserved and repaired. Replacement doors should match the original in 

design and materials.  
 Solid wood doors should not be placed on storefronts.  
 If the original door design is unknown, replacement doors should be of plain wood with a single light.  

Metal doors with a dark or bronze anodized finish with a wide stile are also acceptable. Raw 
aluminum and other silver-colored metals are not appropriate.  

 New doors should use glass that is proportionate to the display window glass and kick-plate panels 
that are proportionate to the bulkhead panels.  

Doors 

(A) Example of historic 

storefront with a 

proportionately scaled 

and historically 

appropriate entrance. 
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Display Windows are intended to entice consumers by presenting the merchandise. Historic windows are 
large, with thin framing members, to provide the greatest glass surface area. Transom windows help bring 
natural light to the rear of a store.  
 
 Original display windows should be preserved and maintained.  
 Transom lights should not be obscured.  
 Tinted glass should not be installed on storefront display windows. Only clear glass is appropriate.  
 If the design of the original display windows is unknown, replacement windows should be 

traditionally scaled with large glass lights.  To maintain the transparent look, as few structural 
divisions as possible should be used.  

 Window mullions or framing should be of wood, copper, or bronze metal.  

Display Windows 

(A) Example comparing 

storefronts with 

historically appropriate 

display and transom 

windows to inappropriate 

window treatments. 
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Historic windows are key to preserving the character of the upper façade.  The windows in the 

upper façade of a historic commercial building bring balance to the design. 

 Historic windows should be preserved and repaired.  
 Windows should never be removed, concealed, or enclosed.  
 Deteriorated windows should be repaired by only replacing the deteriorated parts with matching 

materials.  
 Historic window surrounds and detailing should be preserved.  
 Missing windows should match the historic windows in size, material, and the number and 

arrangement of lights.  
 The application of flash or snap-on muntins is inappropriate.  
 If the original window configuration is unknown, then rectangular, double-hung, one-over-one, wood 

sash windows are the most appropriate. Anodized or baked-on enamel aluminum windows, in white 
or dark finishes, are also acceptable. 

 Shutters should not be installed unless there is physical or documented evidence that the building 
historically had shutters. Shutters should be of louvered wood, operable, and completely cover the 
window opening when closed.  

 Storm windows are acceptable if they are of a single-light design, or if the meeting rails match with the 
historic window. Raw aluminum storm windows are inappropriate unless they have a anodized or 
baked-on enamel finish.  

Windows 

(A) Example of historic 

building of residential 

style serving as 

commercial/civic use.  

Original windows 

remain as intended.  

Shutters should be 

more appropriately 

scaled to match the 

window size. 
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Bulkheads frame and protect the lower section of a display window.  Historic bulkheads often contribute 
to the design of a commercial building through the use of masonry or paneled wood.  Beltcourses are 
decorative elements that designate the boundary between the storefront and the upper façade of a 
historic commercial building.  
 
 Bulkheads should be retained and maintained.  
 Replacement bulkheads should match the original in design, size, and material.  
 New bulkheads should be of wood, brick, or stone, such as marble.  
 
 
 
Belt courses are decorative elements that designate the boundary between the storefront and the upper 
façade of a historic commercial building. 
 
 Belt courses, if present, should be preserved and maintained. 
 Belt courses should not be removed or concealed. 
 Depending on the style, new commercial construction above single-story should use belt courses to 

match the period aesthetic that would have been present in historic Winterville. 

Bulkheads & Belt Courses 
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Decorative cornices define the roofline of a historic commercial building. The detailing of cornices 
significantly contribute to the historic character of a building.  The shape and materials of historic roofs 
are important features of commercial buildings.  
 
Cornices 
 Historic cornices should be preserved.  Historic detailing and materials, such as parapet walls and 

stone or concrete piers, should be preserved and repaired.  
 Historic cornices should not be removed or covered with modern materials.  
 Missing cornices can be replaced based on physical or documented evidence.   
 Cornices should not be added to buildings that did not historically have one.  
 
 
Roofs 
 Historic roofs, details, and configurations should be preserved and repaired.  
 Metal roofs should be preserved.  
 New roofs of rolled or asphalt roofing materials are acceptable if the roof is not visible from the street 

façade.  

Cornices & Roofs 
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Awnings were historically placed on commercial buildings to protect shoppers and the storefront from 
the elements.   
 
 Historic awnings should be preserved.  
 The addition of awnings to historic commercial buildings is appropriate in traditional designs, 

materials, and placement.  
 Awnings are appropriate for both storefront and upper façade windows.  
 Acceptable awning materials are canvas, acrylic, or vinyl-coated.  Metal, vinyl, and wood are 

inappropriate materials.  
 Shed awnings are the appropriate design for downtown commercial buildings. Bubble, concave, and 

convex forms are not acceptable. Internally lit awnings are also inappropriate.  
 Transom windows of prism or stained glass should not be covered by awnings.  
 Signage and/or business logos should not be included on awning. 

Awnings 

(A) Example of an 

appropriate 

commercial awning  

matching the shape 

of the window and 

door openings. 

(B) Example of an 

inappropriate 

rounded awning for 

a rectangular 

doorway or window. 

(B) Example of an 

inappropriate 

awning used across 

two buildings. 
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Signs in historic districts should reflect the overall character of the district.   
 
 Historic signs should be preserved and maintained.  
 New signs and sign lettering should use traditional materials such as wood, glass, copper, bronze, or 

metal.  
 Plastic, plywood, or unfinished wood are inappropriate materials for signs.  
 Buildings should not have more than two signs, excepting signs painted onto windows.  
 Signs should not have more than two or three colors, and the colors should be coordinated to the 

building.  
 Traditional lettering styles should be used.  
 Letters should not be greater than 18 inches high and should not cover more of the sign area than 

allowed in the Zoning Code.   
 The size of the entrance sign should be a maximum of 32 sq. ft. in area, and no more than 6 ft. in total 

height. 
 Signs that resemble logos or symbols for businesses are appropriate and encouraged.  
 Signs should be in traditional locations, including belt courses, upper façade walls, hanging or 

mounted inside windows, or projecting laterally from the face of the building.   
 Signs located on upper façade walls should not exceed 32 sq. ft. in area, or 15-percent of the façade. 
 Hardware and mounting brackets for signs should be anchored into the mortar in order to prevent 

damage to the masonry.  
 Lighting for signs should be concealed and appropriate. Spot or up-lit lighting is appropriate.  
 Internally lit signs and neon signs are not appropriate.  
 Signs should not imitate styles that are not appropriate to Winterville, including colonial and gothic 

motifs (e.g. Ye Olde Colonial Restaurant).  If the business logo includes colonial or gothic attributes, 
the Historic Preservation Commission will consider approval upon review on a case-by-case basis. 

Signage  
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An addition may be required for continued use of a commercial buildings.  Additions should not cause the 
removal of historic fabric from the existing building. The design of an addition should be compatible to the 
building but should not replicate the original.  Instead, additions should be differentiated as more 
contemporary buildings.  
 
 Additional stories should not be constructed on historic buildings.  
 Any roof addition should be set back from the main façade and not visible from the street or other 

pedestrian viewpoints.  
 Additions to commercial buildings are appropriate at the rear façade. 
 Rear additions should be compatible with the original building in size, scale, and proportion.  
 Metal or concrete additions are not appropriate for the historic buildings in Winterville. Brick or wood 

additions are preferable.  
 The construction of an addition should cause minimal damage or removal of the historic fabric of the 

building.  
 Additions should be visually distinguishable from the historic portion of the building. Walls of the 

addition should not be flush with the façade of the original structure. 

Commercial Additions 

(A) Example of an 

appropriate 

commercial 

addition to the rear 

of the building. 

(B) Example of an 

inappropriate 

commercial 

addition flush with 

the façade of the 

building. 
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Commercial new construction should respect and acknowledge the historic character of Winterville’s 
historic district. New construction should be compatible with existing buildings. Creative and quality 
designs that bring new contributions to Winterville’s architectural heritage are encouraged.   
 
 New construction should have a height that is compatible with adjacent buildings. Winterville, 

commercial buildings are one story high, or no more than 35-feet in height.  
 New buildings may not have a height greater than two stories or 35-feet. 
 New construction should conform to the existing setback of commercial buildings.  
 New construction should face the major street.   
 New construction should have similar proportions as adjacent buildings, including width and scale.   
 The roof of new construction should be flat or gabled to be compatible with other historic commercial 

buildings in Winterville.  
 The proportion of the façade that has windows and the window size should be consistent with 

adjacent buildings or other similarly scaled historic buildings in the downtown district.  
 The traditional separation between the storefront and the upper façade should be maintained on new 

construction, and the height of each section should be consistent with adjacent buildings.  
 Any new construction that consists of more than one lot should have vertical divisions to be 

compatible with traditional building widths.  
 Belt courses may be used for visual separation of first and second floors on new commercial buildings. 

New Construction 



Building & SIte guidelines
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Many of the residential buildings in Winterville were not designed with the automobile as a primary 
importance.  Maintaining a balance between current needs and the preservation of historic landscapes is 
important.  
 
 Linear parking areas should be at the side or rear of a residential building, not in the front.  Circular 

driveways may be located in front of a residential building. 
 New linear driveways should be placed to the side or rear of a building. Corner lot driveways should 

be placed on the secondary access road and to the side or rear of the building. 
 New driveways are preferred to be constructed of gravel, peastone, or concrete ribbons rather than 

impervious asphalt or solid concrete. 
 Designated parking areas should be screened with plantings of hedges, shrubs, or trees or through the 

construction of a fence (refer to the Fences section of this chapter and the local zoning ordinance for 
more description on the fence option).  

Driveways & Parking Areas 

Examples of proper linear 

driveway and parking 

orientations: 

 

(A) Side driveway terminating 

at outbuilding. 

 

 

 

 

 

 

(B) Side driveway with 

parking in rear shielded by 

historic building; and side 

driveway with parking 

shielded by landscaping. 
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Historic fences and walls established a community’s pattern of open and closed spaces. Winterville’s stone 
retaining walls and cast iron fences should be preserved.  
 
 Stone or cast iron fences should not be altered or removed.  
 Stone retaining walls should be repaired and maintained. New retaining walls of timber are acceptable 

for rear and screened side yards.  
 Smooth concrete retaining walls are prohibited, unless brick or stone is used as the façade material. 
 Wood picket, cast iron, and stone are appropriate materials for new fences. Fences on front facades 

should not exceed four feet in height.  Fences should not obstruct the visibility of a building.  
 Side and rear yard fences should not exceed eight feet in height. 
 Pickets for wooden fences should be at least ¾ in. thick and have a traditional square, curved, or 

pointed top design.  
 Wood, brick, concrete, and chain link fences are allowed up to a height of eight feet on rear property 

lines.   
 Chain link fences must be in the rear of the property, or non-visible from the street. Side yard chain 

link fences can be allowable, but must be shielded with landscaping if visible from the right-of-way. 

Fences 
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Outbuildings, such as garages, carports, and sheds, contribute to the historic character of a building’s site.  
 
 Historic outbuildings should be preserved and maintained.  
 New outbuildings should be constructed to the rear of a residential building.  
 Garages and carports should be detached and located to the rear of the primary building.  
 New garages and carports should be smaller than and have similar design elements to the existing 

historic building.  
 New construction can have attached garages if the garage is not visible from the right-of-way and is 

rear or side facing.  
 Recreational structures such as swimming pools and tennis courts should be situated at the rear of a 

property. Swimming pools must be enclosed by a wall or fence at least four feet high, and no greater 
than eight feet in height. All recreational structures should be screened from view.   

Outbuildings & Recreational Structures 



54 

 

Historic towns, such as Winterville, exhibit landscape features from the past that contribute to the 
atmosphere and feeling of the historic districts.  
 
 Historic landscape features, such as hedges or other historic plantings, should be retained and 

enhanced.  
 Planting non-native, invasive plant species (e.g. Bamboo, English Ivy, Chinese Privet, Chinese Tallow, 

etc.) is discouraged, but not restricted.  
 Plant materials should be kept away from building facades to prevent damage through moisture 

infiltration.  
 The Tree Ordinance Code of Winterville requires the preservation of large or special trees of certain 

girth and location.  The replacement of removed landmark trees is also required. See the Tree 
Ordinance Code for more information: https://cityofwinterville.com/city-ordinances. 

 The Tree Ordinance Code requires the protection of certain trees. No specimen tree in the Historic 
District shall be removed or pruned without the approval of the Tree Commission. The HPC has the 
authority to require replacement plantings for any tree removed in the Historic District. See the Code 
for more information.  

Landscape Features 
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Necessary mechanical systems should be sensitive to the historic character of a building.  
 
 Mechanical systems, such as transformers, condensing units, or wireless broadband infrastructure 

should be located at rear or secondary facades.  
 Systems readily visible from the street should be screened with fencing or landscaping.  
 Window air-conditioning units should be installed on the side or rear facades.  Installation of air-

conditioning units should not cause the removal, replacement, or damage to the window sash or 
surround.   

 Mechanical systems on roofs should be located toward the rear façade.  
 Satellite dishes should not be mounted on front facades or yards, or on readily visible side facades or 

yards.  
 Ramps or other equipment required for handicapped accessibility should be placed at a side or rear 

entrance if possible.  If not, preserve the historic character of the entrance.  

Mechanical Systems 



Special Considerations & Cemeteries
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Sustainability is a key feature of the stewardship and preservation mindset. With increasing numbers of 
homeowners taking steps to make their homes more energy efficient and sustainable, special 
considerations need to be taken in historic districts.  
 
 Explore and utilize sustainability methods that do not alter or damage the historic building.  
 Modern replacement windows should be avoided when rehabilitating a historic building. Proper 

weather stripping, caulking, and cleaning can and will improve a window’s performance while 
maintaining the historic integrity of the façade.  

 Retain, maintain, and monitor functional and efficient HVAC systems. When replacement is necessary, 
install the new system to the rear or side of the building.  If located on the side of the building, 
appropriate landscape shielding should be used.  

 Before installing solar technology, determine whether it will benefit the historic property without 
adversely affecting character or the surrounding neighborhood. Install the solar panels on the rear of 
the roof, non-visible from the right-of-way, and horizontally to minimize visibility.  

 Green roofs and their elements should only be considered in commercial units that have a parapet of 
appropriate height to shield the green roof from street view. Furthermore, they should not 
compromise the historic building or the character of the area. 

 
For further reference, the National Park Service TPS office has developed the Illustrated Guidelines on 
Sustainability for Rehabilitating Historic Buildings available at: http://www.nps.gov/tps/standards/
rehabilitation/sustainability-guidelines.pdf. 
 
Preservation Brief No. 24: Heating, Ventilating, and Cooling Historic Buildings--- Problems and 
Recommended Approaches, is available at: http://www.nps.gov/tps/how-to-preserve/briefs/24-heat-
vent-cool.htm. 
 
 
 

Sustainability Measures 
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Accessibility can be a challenge in the rehabilitation of historic buildings. However, there are several 
resources available that can assist homeowners with sensitive design interventions: 
 
 Alterations to historic properties covered under Title II (State and Local Government Facilities, 28 CFR 

Part 35) and Title III (Public Accommodations and Commercial Facilities, 28 CFR Part 36) of the 
Americans with Disabilities Act of 1990 (ADA) shall comply with the 2010 ADA Standards for 
Accessible Design to maximize the extent feasible (§35.151(b)(3)(i)). Alternate methods of access 
shall be provided where it is not feasible to provide physical access in a manner that will not adversely 
affect the historic significance of the structure or facility. (§35.151(b)(3)(ii)) 

 For properties not covered by the ADA (ex. Single-family, private homes), introduce accessibility 
features that are reversible and that do not compromise the original design of the historic building. 

 
For further reference, see Preservation Brief No. 32: Making Historic Properties Accessible, available at: 
http://www.nps.gov/tps/how-to-preserve/briefs/32-accessibility.htm. 
 
Preservation Brief No. 37: Appropriate Methods for Reducing Lead-Paint Hazards in Historic Housing, is 
available at: http://www.nps.gov/tps/how-to-preserve/briefs/37-lead-paint-hazards.htm. 

Accessibility 
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Demolition of a building, structure, site, object, or landscape feature in the historic district is an 
irreversible step and should be carefully considered. Once historic resources are destroyed, they can 
never be replaced. In considering demolition, the property owner should determine whether the existing 
building could be adaptively reused, sold to someone willing to rehabilitate or adapt the building for 
reuse, or be relocated to another site selected for the owner’s purpose.  
 
 Properties of historic, scenic, or architectural significance, or those that contribute to the ambiance of 

a historic district, should not be demolished. 
 Unique properties that may be difficult or impossible to reproduce because of design, texture, 

material, location, or detail should not be demolished. 
 The last remaining example of a certain type or kind of building in a neighborhood or the city should 

be preserved and protected from demolition. 
 Plans for the use of a property after demolition and the impact of these plans on the character of 

surrounding areas may guide the HPC’s approval or rejection of the COA. 
 Reasonable efforts should be made to protect a building from deterioration or collapse before it is 

considered for demolition, especially in cases where the building is not a threat to public health and 
safety. 

 Demolition should not be approved as a result of neglect by the property owner. 

Demolition of Historic Buildings 

The relocation or moving of a building, structure, site, or object within the historic district should be 
carefully considered. A historic building should be relocated only if all other preservation options have 
been exhausted.  
 
 Properties that contribute to the area’s historic character in their present setting should not be 

relocated. 
 A property should not be relocated if definite plans for the area to be vacated have a potential adverse 

impact on the historic site’s character. 
 A property should not be moved when the relocation could have a potential adverse effect on the 

property’s structural integrity. 
 When a property is approved for relocation, it should be moved to an area compatible with its historic 

and architectural character. 

Relocation of Historic Buildings 
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Maintenance of existing buildings is essential to historic preservation. Consistent maintenance sustains 
character and property values. Neglected buildings can be visual distractions for an entire community and 
take a toll on the character of a district. Ordinary maintenance and repair, which do not alter a building ’s 
appearance or cause changes in materials or design, do not require review by the Historic Preservation 
Commission. Should a building remain unused or vacant for an extended period of time, property owners 
are encouraged to take steps to protect it from deterioration. 
 
 A building should be structurally stable.  
 Measures should be taken to exterminate pests and vermin. 
 In the event of a termite infestation, proper actions should be taken, such as extermination and 

evaluation of structural integrity. 
 Buildings should be protected from moisture. 
 Efforts to prevent vandalism and break-ins should be adopted. In the event of vandalism or a break-in, 

repairs and clean-up should occur within a timely fashion. 
 The building should be properly ventilated.  
 A regular maintenance and monitoring plan should be implemented. 
 
For further information on “mothballing” an unoccupied historic building, please consult the Preservation 
Brief 31, Mothballing Historic Structures, available at: http://www.nps.gov/tps/how-to-preserve/
briefs/31-mothballing.htm. 

Maintenance of Existing Buildings 
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The “Streamlining Wireless Facilities and Antennas Act” as enacted by the State of Georgia, streamlines 
the deployment of wireless broadband in public rights-of-way.  Provisions in this act provide authority to 
historic preservation commissions to reasonably govern the installation of wireless infrastructure within 
historic districts.  Should a wireless broadband provider be interested in expanding service into 
Winterville’s historic districts, they should do so in a manner that does not degrade the integrity of the 
district, complies with all local design regulations, and complies with applicable State laws (§ 36-66C). 
 
 Section 36-66C-6 
 (h) Small wireless facilities and new, modified, or replacement poles to be used for   
    collocation of small wireless facilities may be placed in the right-of-way as a permitted  
    use in accordance with Code Section 36-66C-6, subject to applicable codes in the following 
    requirements: 
  (1) Each such new, modified, or replacement pole installed in the right-of-way in a historic 
     district and in an area zoned primarily for residential use shall not exceed 50-feet above 
     ground level. 
 Section 36-66C-10 
 - Notwithstanding any provision of this chapter to the contrary, within a historic district,  
    an applicant may collocate a small wireless facility and may place or replace a pole, only  
    upon satisfaction of the following: 
  (1) The issuance of a permit under subsection (a) of Code Section 36-66C-6; and  
  (2)(A) Compliance with any objective, reasonable, and non-discriminatory   
  aesthetic and structural requirements that have been made publicly available in  
  writing by the authority (Winterville Historic Preservation Commission) at least 30  
  days prior to submission of the application; provided, however, that any such  
  requirements may not have the effect of materially inhibiting any wireless   
  provider’s technology or service, and compliance with any such requirements shall  
  not be considered part of the small wireless facility for purposes of the size   
  restrictions in the definition of small wireless facility; or  
  (B) In the absence of any such requirements, a replacement pole shall be   
  substantially similar in height and appearance to the pole being replaced. 

Wireless Infrastructure 
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Historic Winterville Cemeteries 

Cemetery Name Parcel ID Description 

Bray Cemetery 224-017 Graves are inside a small gated enclosure 
of wrought iron.  Only one marker with two 
names is present inside the enclosure. 

Center Baptist Church Cemetery 283D1-G006 Cemetery located on the parcel with the 
previous Center Baptist Church.  Several 
graves are located at the northeast corner 
of the Suddeth Street and William Strong 
Lane intersection, but no record of the bur-
ials have been obtained. 

Hiram Howard Cemetery 283-005C One grave is present at this burial site. No 
markers or documentation of dates are 
present at the site. 

William I. Tuck Cemetery 283D1-K005A A single grave burial site for William I. 
Tuck.  The grave dates to the 19th Century 
and is adjacent to a retirement home built 
on the footprint of the previous Tuck home. 

Winterville City Cemetery 283-024 
283-021C 
283B5-Q001 

The largest and most formally planned 
cemetery in Winterville.  The cemetery is 
located on three adjoining parcels and has 
a mixture of marked and unmarked graves. 

Winterville Methodist Church Cem-
etery 

283D1-F002 The presence of Civil War soldier grave 
sites is suggested on church grounds. The 
exact location and number of graves is cur-
rently unknown.  Granite markers reading 
“Unknown” were placed to mark five sites 
in the 1950’s. 

Winterville is host to a number of informal 
cemeteries and gravesites.  Limited research has 
been conducted on these sites.  However, there is 
a detailed record of cemetery locations in Athens-
Clarke County, Georgia Cemeteries (1999).  While 
this is not considered a comprehensive list, this 
resource contains the most reliable description of 
the six known cemeteries within city limits.  
Significantly more research should be conducted 
to further document these and other sites 
possibly located within Winterville. 
 
The burial sites identified range from one grave to 
several hundred, with the Winterville City 
Cemetery being the largest.  There are many 
unmarked graves located at these sites and, 

therefore, careful consideration should be taken 
when accessing each site and performing any 
activities.   
 
Locally designated as historic landmarks, these six 
cemeteries are to be treated as historical 
resources integral to Winterville’s past.  The 
guidelines provided in this document, in 
combination with Grave Intentions: A 
Comprehensive Guide to Preserving Historic 
Cemeteries in Georgia (2003), should be used as a 
reference for how to appropriately handle graves 
and site features. 
 
The burial sites identified as local historic 
landmarks are outlined in the table below: 
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 Removal or rearrangement of any items in a cemetery is discouraged. Early grave markers and 
funerary items could be unrecognizable to current sensibilities but still have significance to the 
history of the cemetery.  

 Relocation or rearrangement of gravestones and monuments is discouraged unless exceptional 
circumstances arise.  

 Re-inscription of gravestones or monuments is not recommended. If the inscription needs to be 
preserved, it is suggested that a bronze or stainless steel plate with the text of the inscription be 
located at the site. 

 Any plaques should be attached to new smaller stones or other position. 
 Damaged gravestones and monuments should be repaired rather than replaced. This should only be 

undertaken by trained professionals, such as conservators or masons. 
 In the case of damaged stone or brick that requires repointing, new mortar should replicate the 

historic mortar in color, texture, and composition.  
 Avoid the use of Portland cement. 
 When cleaning, use the gentlest means possible: avoid both acidic and basic solutions, as both can 

cause extensive damage, use ionic solutions, and avoid abrasive scrubbing and household cleaners. 
 Any form of mechanical cleaning is strongly discouraged. This includes polishing, pressure washing, or 

sandblasting.  
 Discourage visitors from rubbing inscriptions. Rubbing hastens deterioration.      
 Furthermore, discourage visitors from using shaving cream on headstones to improve legibility. 

Shaving cream is acidic and can cause extensive damage.           
 Do not take any action that cannot be undone unless advised by a conservator. 

Gravestones and Monuments 
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When additions or changes are being made to a cemetery, the historic layout needs to be preserved. The 
landscaping and maintenance of cemeteries needs to be undertaken with the utmost care.  
 
 Preserve the layout and design of the cemetery. 
 Maintain existing and historic features. 
 If a tree dies or is overly damaged, replace it with the same variety. Plants were chosen for particular 

meanings, especially trees. Evergreens represent eternity, while willow trees represent loss. Newer 
varieties of plants should also be avoided.  

 When removing trees or large shrubbery with extensive roots, limit the removal to above-the-ground 
aspects of the plant as to not disturb the root system and its path.  

 Do not modify pathways or access points. Layout is essential to the preservation of the cemetery.  
 Do not remove elements of the graves or landscapes. 
 When considering the addition of new plant materials, species existing in the cemetery should be 

used. If a non-historic species is desired, it is suggested that the new planting be native to the region 
and commonly found in other historic southeastern cemeteries. Any new plantings of vegetation with 
significant root systems should be planted at a distance that will not interfere with or damage existing 
grave sites. Because it varies from species to species, consult with an arborist to determine the extent 
of a root system’s potential impact. 

 Any vegetation contacting with or shading masonry elements, such as headstones and coping, can 
result in damage due to a plant’s tendency to trap water and cause moisture accumulation. These 
plants should be trimmed away from the masonry. 

 Grass and brush should be trimmed carefully to prevent damage to gravestones. The use of power 
mowers near gravesites is not recommended. It is recommended that rubber bumpers be installed on 
the deck area of mowers.  

 When using a weed whacker, avoid the use of overly heavy lines and coming into contact with the 
gravestones. Weed whacking should be completely avoided near soft stones in order to avoid damage.  

 Avoid using pesticides, herbicides, and fertilizer. Acidic chemicals can damage limestone and marble. 
Alkaline chemicals damage granite. 

Landscape Features 
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There are several hardscape features that contribute to the integrity of the cemetery. These include 
retaining walls, plot bordering, and fencing. If damage occurs, repair is recommended over replacement. 

 If historic features must be replaced, the replacement should match the existing element in material
and form.

 Avoid the introduction of modern materials, such as concrete and asphalt.
 Preserve and maintain features such as walkways, mature plants, fences, and retaining walls.
 In the maintenance of paths and walkways, use materials that match the existing.
 New pathways and walkways should match historic ones in material and scale.
 Chain link, vinyl, and wood fences used to enclose individual or family plots are not appropriate.
 Any signage placed throughout the cemetery should be minimalistic and not detract from the historic

integrity.

Hardscapes 

Winterville City Cemetery Original Layout 



Appendices
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Addition: New construction added to an existing building or structure 
Alteration: Work which impacts any exterior architectural feature including construction, 
reconstruction, rehabilitation, or removal of any building or building element 
Asphalt Shingles: A type of roofing material composed of layers of saturated felt, cloth or paper, and 
coated with a tar, or asphalt substance, and granules 
Association: Association refers to the link of a historic property with a historic event, activity or 
person. Also, the quality of integrity through which a historic property is linked to a particular past time 
and place 
Baluster: A spindle or post supporting the railing of a balustrade 
Balustrade: An entire railing system with top rail and balusters 
Bargeboard: A decoratively carved board attached to the projecting edges of the rafters under a 
gable roof; also called a vergeboard 
Batter: A backward slope of the face of a wall or column as it rises 
Bay: The regular division of the façade of a building, usually defined by windows or other vertical 
elements 
Bay Window: A window in a wall that projects at an angle from another wall 
Block Face:  A reference to the buildings or structures on one side of the street or on the same side of 
the block 
Board and Batten: Vertical plank siding with joints covered by narrow wood strips 
Bond: The pattern in which bricks are laid to increase the strength or enhance the design  
Bracket: A small carved or sawn wooden projecting element which supports a horizontal member 
such as a cornice or window or door hood 
Bulkhead: The base that supports a storefront window 
Bungalow: The word “bungalow” can be traced to India, where it was used by the British in the 19th 
century to designate a house type that was one level and had large, encircling porches. A common early 
20th century house type, the bungalow is distinguished by exposed rafters, wide overhanging eaves, large 
porches, and multi-light doors and windows 
Capital: The upper portion of a column or pilaster 
Casement Window: A window with one or two sashes which are hinged at the sides and usually open 
outward.   
Certificate of Appropriateness (COA): A document issued by the Winterville Historic Preservation 
Commission upon approval of a submitted plan for the alteration of a historic building or new 
construction by the owner of property located in a designated Historic District within the Winterville city 
limits.  The certificate may be issued allowing construction as it has been proposed by the applicant, or it 
may be rejected for creating adverse effects in the Historic District.  The Commission may suggest 
alternative courses of action.  Along with the Certificate of Appropriateness, the property owner is 
required to get a building or demolition permit from the City of Winterville 
Chimney: A vertical structure containing one or more flues to provide draft for fireplaces, and to carry 
off gaseous products from fireplaces or furnaces 
Clapboard: Siding consisting of overlapping, narrow horizontal boards, usually thicker at one edge 
than the other 
Code: The latest adopted version of the Land Use Management Code of the Quad Cities, which includes 
the City of Winterville 
Column: A vertical shaft or pillar that supports, or appears to support, weight above 

Glossary of Terms 
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Coping: A cap or covering to a wall, either flat or sloping, to shed water 
Corbel: In masonry, a projection, or one of a series of projections, each stepped progressively farther 
forward with height and articulating a cornice or supporting an overhanging member 
Cornice: A projecting molding at the top of a wall surface, such as may be found below the eaves of a 
roof 
Dentil: Small square blocks closely spaced to decorate a cornice 
Design: Design refers to the elements that create the physical form, plan, space, structure and style of 
a property 
Dormer: A small window with its own roof that projects from a sloping roof 
Double Hung Window: A window with two sashes, one sliding vertically over the other  
Downspout: A pipe for directing rain water from the roof to the ground 
Eave: The edge of a roof that projects beyond the face of a wall 
Elevation: The external face of a building or a drawing of the external wall  
Entablature: The horizontal group of boards immediately above the column capitals 
Façade: The front face or elevation of a building 
Fanlight:  A semi-circular window, usually over a door, with radiating muntins suggesting a fan 
Fascia: A flat board with a vertical face that forms the trim along the edge of a flat roof, or along the 
horizontal, or “eave” sides of a pitched roof 
Fenestration: The arrangement of windows in a building  
Form: The overall shape of a structure or building (e.g., most structures are rectangular in form)  
Fretwork: Ornamental woodwork, cut into a pattern, often elaborate 
Gable: The triangular section of a wall to carry a pitched roof 
Glazing: Fitting glass into windows and doors 
Head: The top of the frame of a door or window 
HPC: City of Winterville Historic Preservation Commission 
In-Kind Replacement: To replace a feature of a building with materials of the same characteristics, 
such as material, texture, color, etc. 
Integral Porch: A porch that is formed from the overhang of the roof, it is not an addition to a house, 
but is built as a part of the original building 
Jigsawn Woodwork: Pierced curvilinear ornament made with a jig or scroll saw 
Knee Brace: An oversize bracket supporting a cantilevered or projecting element  
Lattice: An openwork grill of interlacing wood strips, used as screening  
Light: A section of a window, the pane or glass 
Lintel: A horizontal beam bridging an opening, usually of wood or stone, carrying the weight of the 
building above 
Masonry: Wall material such as brickwork or stonework 
Mass: The physical size and bulk of a structure or building  
Material: Material refers to the physical elements that were combined or deposited in a particular 
pattern or configuration to form a historic property 
Molding: A long, narrow strip of wood or metal which is plain, curved or formed with regular 
channels and projections, used for covering joints and for decorative purposes 
Mortar: A mixture of cement-like material (such as plaster, cement, or lime) combined with water and a 
fine aggregate (such as sand).  Used in masonry construction between bricks or stones to hold them in 
place 
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Mullion: A vertical post dividing a window into two or more lights 
Muntin: The strip of wood separating the lights in a window 
Orientation: Generally, orientation refers to the manner in which a building relates to the street. The 
entrance to the building plays a large role in the orientation of a building 
Period of Significance: Span of time in which a property attained the historic significance 
Pervious: Open to passage or entrance; permeable 
Pier: An upright structure of masonry which serves as a principal support  
Pilaster: A rectangular pillar attached, but projecting from a wall, resembling a classical column 
Pitch: The degree of slope of a roof, usually given in the form of a ratio such as 6:12, or rise:run. Rise is 
the vertical dimension, and run is the horizontal dimension 
Portico: A roofed space, open or partly enclosed, forming the entrance and centerpiece of the façade 
of a building, often with columns and a pediment 
Portland Cement: Cement that is manufactured from limestone and clay and that hardens under 
water.  Its name is derived from its similarity to Portland stone, a type of stone quarried on the Isle of 
Portland in Dorset, England. 
Preservation: The act or process of applying measures to sustain the existing form, integrity and 
materials of a building or structure, and the existing form and vegetative cover of a site. It may include 
initial stabilization work, where necessary, as well as ongoing maintenance of the historic building 
materials 
Quoins: A series of stone, bricks, or wood panels ornamenting the outside of a wall  
Reconstruction: The act or process of reproducing the exact form and detail of a vanished building, 
structure, or object, or part thereof, as it appeared at a specific period of time 
Rehabilitation: The act or process of returning a property to a state of utility through repair or 
alteration which makes possible an efficient contemporary use while preserving those portions or 
features of the property which are significant to its historical, architectural and cultural value 
Repointing: Repairing a masonry wall by the reapplication of mortar between the masonry units 
Restoration: The act or process of accurately recovering the form and details of a property and its 
setting, as it appeared at a particular period of time, by means of the removal of later work or by the 
replacement of missing earlier work 
Ridge: The line at the top of a sloped roof 
Roof: The top covering of a building. Following are common types:  
 Gabled roof has a pitched roof with ridge and vertical ends 
 Hipped roof has sloped ends instead of vertical ends 
 Jerkinhead roof (also called “clipped gable”) has a pitched roof similar to a gabled roof but with a 
 truncated, or clipped, gable end 
 Shed roof (lean-to) has one slope only and is built against a higher wall 
Sash: The movable framework holding the glass in a window or door  
Scale: The size of structure or building as it appears to the pedestrian 
Setting: Setting refers to the physical environment of a historic property 
Shingle: Tile for covering roofs or walls usually of asbestos, asphalt or wood, cut to standard shapes 
and sizes 
Shiplap: A kind of boarding or siding in which adjoining boards are rabbeted along the edge so as to 
make a flush joint 
Sidelight:  A vertical area of fixed glass on either side of a door or window  



70 

 

Siding: The exterior wall covering of a structure or building  
Sill: The horizontal water-shedding element at the bottom of a door or window frame 
Soffit: The exposed undersurface of an eave or cornice of a building  
Stabilization: The act or process of applying measures designed to reestablish a weather resistant 
enclosure and the structural stability of an unsafe or deteriorated property while maintaining the 
essential form as it exists at present 
Streetscape: Generally, the streetscape refers to the character of the street, or how elements of the 
street form a cohesive environment 
Stucco: Plasterwork applied to the exterior of a building, usually smooth and painted 
Transom: An opening over a door or window containing a glazed (the most common type) or solid 
sash 
Trim: The framing of features on a façade.  It is usually of a color and material different from that of 
the adjacent wall surface 
Turned Work: Woodwork cut on a lathe 
Vergeboard: The vertical face board following and set under the roof edge of a gable, sometimes 
decorated by carving.  See bargeboard 
Vernacular: A style of architecture with characteristics common to a particular region of the country  
Visual Continuity: A sense of unity or belonging together that elements of the built environment 
exhibit because of similarities among them 
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The Standards for Rehabilitation (codified in the Department of Interior regulations, 36 CFR 67) are 
intended to guide property owners in making sensitive and responsible decisions in regards to the 
rehabilitation of their property. These regulations pertain to historic buildings of all materials, 
construction types, sizes, and occupancy status. 
 
1. A property shall be used for its historic purpose or be placed in a new use that requires minimal 

change to the defining characteristics of the building and its site and environment. 
2. The historic character of a property shall be retained and preserved. The removal of historic materials 

or alteration of features and spaces that characterize a property shall be avoided. 
3. Each property shall be recognized as a physical record of its time, place, and use. Changes that create a 

false sense of historical development, such as adding conjectural features or architectural elements 
from other buildings, shall not be undertaken. 

4. Most properties change over time; those changes that have acquired historic significance in their own 
right shall be retained and preserved. 

5. Distinctive features, finishes, and construction techniques or examples of craftsmanship that 
characterize a property shall be preserved. 

6. Deteriorated historic features shall be repaired rather than replaced. Where the severity of 
deterioration requires replacement of a distinctive feature, the new feature shall match the old in 
design, color, texture, and other visual qualities and, where possible, materials. Replacement of 
missing features shall be substantiated by documentary, physical, or pictorial evidence. 

7. Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall 
not be used. The surface cleaning of structures, if appropriate, shall be undertaken using the gentlest 
means possible. 

8. Significant archeological resources affected by a project shall be protected and preserved. If such 
resources must be disturbed, mitigation measures shall be undertaken. 

9. New additions, exterior alterations, or related new construction shall not destroy historic materials 
that characterize the property. The new work shall be differentiated from the old and shall be 
compatible with the massing, size, scale, and architectural features to protect the historic integrity of 
the property and its environment. 

10. New additions and adjacent or related new construction shall be undertaken in such a manner that if 
removed in the future, the essential form and integrity of the historic property and its environment 
would be unimpaired. 

The Secretary of Interior’s Standards for Rehabilitation 
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City of Winterville Historic 
Preservation Commission 
125 North Church Street 
Winterville, GA 30683 
Wintervillehpc@gmail.com 
https://cityofwinterville.com/
historic-preservation-commission  
 
Contact the City of Winterville Historic 
Preservation Commission for 
Certificates of Appropriateness and 
inquiries regarding proposed projects. 

City of Winterville Planning and 
Zoning Commission 
125 North Church Street 
Winterville, GA 30683 
CityHall@CityofWinterville.com 
https://cityofwinterville.com/
planning-zoning-board  
 
Contact the City of Winterville 
Planning and Zoning Commission 
for building permits and zoning 
inquiries. 

Northeast Georgia Regional 
Commission 
305 Research Drive 
Athens, GA 30605 
(706) 369-5650 
www.negrc.org  
 
The NEGRC supports local 
governments in addressing planning 
issues, providing assistance and 
programs for a variety of economic 
development needs.  
 

State Historic Preservation Office 
Georgia Department of Natural 
Resources, Historic Preservation 
Division 
Jewett Center for Historic Preservation 
2610 GA Hwy 155, SW  
Stockbridge, GA 30281  
Phone: 770-389-7844  
http://www.georgiashpo.org/ 
 
The State Historic Preservation Office 
(SHPO) website features information 
on Georgia’s architectural history, 
preservation tax incentives, the 
National Register of Historic Places, 
and other preservation programs. The 
SHPO approves and regulates historic 
preservation grants for Certified Local 
Governments (CLGs). Visit the SHPO 
website for community assistance 
links, historic preservation ordinances, 
information on economic tools, and 
national and statewide historic 
resources. 
 

Georgia Department of 
Community Affairs 
60 Executive Park South, NE  
Atlanta, GA 30329  
Phone: (404) 679-4940 
(800) 359-4663 
http://www.dca.ga.gov/ 
 
The Georgia Department of 
Community Affairs provides 
partnerships with communities to 
promote and implement local 
economic development.  

University of Georgia 
College of Environment and Design 
Historic Preservation Program 
285 S. Jackson Street 
Athens, GA 30602 
Phone: (706) 542-4706 
 
The Historic Preservation graduate 
studies program at the University of 
Georgia offers support to local 
preservation efforts and educational 
programs.  

Historic Preservation Resources 



73 

 

Georgia Alliance of Preservation 
Commissions  
http://www.georgiahpcs.org/ 
 
The Georgia Alliance of Preservation 
Commissions provides education and 
training resources for those involved 
in the historic preservation planning 
process.  

Georgia Trust for Historic 
Preservation 
Rhodes Hall  
1516 Peachtree Street, NW 
Atlanta, GA 30309 
Phone: (404) 881-9980 
http://www.georgiatrust.org 
 
The Georgia Trust for Historic 
Preservation is a statewide non-
profit organization that offers 
educational programs, design 
assistance, and activist efforts to 
aid in the preservation of buildings 
and sites.  

Georgia Department of Economic 
Development  
75 Fifth Street, N.W., Suite 1200 
Atlanta, GA 30308  
Phone: 404-962-4000 
http://www.georgia.org 
 
The Georgia Department of Economic 
Development (GDEcD) plans, manages 
and mobilizes state resources to 
attract new business investment to 
Georgia, drive the expansion of 
existing industry and small business, 
locate new markets for Georgia 
products, inspire tourists to visit 
Georgia and promote the state as a top 
destination for arts events and film, 
music and digital entertainment 
projects. 
 

Georgia Municipal Cemetery 
Association 
330 Bonaventure Rd 
Savannah, GA 31404 
http://www.gmcaweb.org/ 
 
The Georgia Municipal Cemetery 
Association (GMCA) is a professional 
network of officials and staff members 
from various levels of municipal 
government dedicated to the 
conservation and protection of historic 
municipal cemeteries. GMCA 
administration is divided into eight 
districts across the state, with Jackson 
County falling into Region 2.  

National Alliance of 
Preservation Commissions 
208 E Plume St, Suite 327 
Norfolk, VA 23510 
Phone: (757) 802-4141 
http://napcommissions.org/ 
 
The National Alliance of 
Preservation Commissions 
provides education and training 
resources for those involved in the 
historic preservation planning 
process.  

Advisory Council on Historic 
Preservation 
401 F Street NW, Suite 308 
Washington, DC 20001-2637 
Phone: (202) 517-0200 
http://www.achp.gov 
 
The Advisory Council on Historic 
Preservation (ACHP) is a federal 
agency that advises the President and 
Congress on national historic 
preservation policy. The ACHP website 
hosts several documents designed to 
provide users with a better 
understanding of the legal regulations 
related to historic preservation.  
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Certificate of Appropriateness (COA) Application Form 

Please return application and supporting documentation or samples to Winterville City Hall. You may 
deliver in person at 125 North Church Street, Winterville or by mail to P.O. Box 306 Winterville, GA 
30683. Upon submission, please email WintervilleHPC@gmail.com to confirm receipt.    

Completed Certificate of Appropriateness applications will be reviewed by the Historic Preservation 
Commission within 45 days of their submission.

Regular meetings of the Winterville Historic Preservation Commission are scheduled for the third 
Tuesday of each month at the Winterville Community Center at 6:00 P.M.. Meetings are open to the 
public. If there are no applications ready for review or other business to conduct, no meeting will be 
called.   

Property owners and occupants will be notified by mail when the meeting is scheduled. It is in the best 
interest of the applicant to attend the meeting to answer inquiries.   

In the event that you have questions while completing the COA application, please contact the Winterville 
Historic Preservation Commission at  
WintervilleHPC@gmail.com.   



Guidelines for Processing an Application for a Certificate of 
Appropriateness 

Please return application and supporting documentation or samples to 

Winterville City Hall. You may deliver in person at 125 North Church Street, Winterville 

or by mail to P.O. Box 306 Winterville, GA 30683. Upon submission, please email 

WintervilleHPC@gmail.com to confirm receipt.   

Completed Certificate of Appropriateness applications will be reviewed by the 
Historic Preservation Commission within 45 days of their submission.

Regular meetings of the Winterville Historic Preservation Commission are 

scheduled for the third Tuesday of each month at the Winterville Community Center at 

6:00 P.M.. Meetings are open to the public. If there are no applications ready for review 

or other business to conduct, no meeting will be called.  

Property owners and occupants will be notified by mail when the meeting is 

scheduled. It is in the best interest of the applicant to attend the meeting to answer 

inquiries.  

In the event that you have questions while completing the COA application, 

please contact the Winterville Historic Preservation Commission at 

WintervilleHPC@gmail.com.  



City of Winterville  
Historic Preservation Commission  

Certificate of Appropriateness Application 
Exterior Changes 

 
Please Print or Type.  

 

1. Address and Legal Description of the Property: 

    Street Address:____________________________________________________________ 

    Tax Map and Parcel Number:_________________________________ Building Age:________ 

 

2. Name of Applicant:______________________________________ Phone Number:________ 

     Email Address: ____________________________________________________________ 

     Mailing Address:___________________________________________________________ 

     Property Owner:___________________________________________________________ 

     Relationship of Applicant to Property:  □ Owner   □  Architect   □  Contractor   □   Other:___________ 

You and/or your property representative are encouraged to be present at the Historic Preservation Commission 

Meeting where your project will be reviewed. You will be notified of the meeting time, date, and location.  

 

3. Nature of Proposed Exterior Work 

 

IMPORTANT: In addition to checking one or more of the items below, please review the checklist on 

page 2, which lists the items that need to be included in your application (for example: plans, photos, 

product literature, etc.) If complete information is not provided, applications are considered incomplete 

and cannot be reviewed.  

***Exterior changes does not include paint color alterations*** 

 New Construction or Relocation (Infill)  

 Additions 

 Door, Window, Entrance Alteration or Replacement 

 Siding Alteration or Replacement: clapboard, shingle, masonry 

 Roof Alteration or Replacement: alteration of shape, height, or pitch, change in roofing material, 

finials, fascia, soffits, or gutters 

 Porch Alteration or Removal: including enclosure, columns, railings, scrollwork, floor/ceiling, 

steps 

 Demolition: entire structure/partial demolition 

 Other: sidewalks, curbs, chimneys, lighting, fences, stairs, walls, landscaping, handicap ramps, 

etc.  

 Landscape/Streetscape Features: fences/walls, driveways/walks, lighting, street trees 

 

Please describe your proposed work as simply and accurately as possible. Refer to the attached 

submittal criteria checklist regarding additional information that is needed to create a complete 

application. Be sure to indicate materials and dimensions, where appropriate, as well as photographs 

and accurate drawings. Use extra sheets as necessary.  
________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

  

_______________________________  / _______________________________  / _______________ 

 

               Applicant Signature           Owner Signature                                    Date 



Application Criteria Checklist Of Information To Be Submitted To Create A 
Complete COA Application 

 

Important Notice: Only complete applications will be placed on meeting agendas. Please 

review the following information carefully and submit all necessary attachments, drawings, 

photographs, product literature, etc., as it applies to your specific project. If you have any 

questions regarding the appropriate information needed to create an application, please 

contact the Historic Preservation Commission at WintervilleHPC@gmail.com 

 

1. Exterior Alteration or Major Repair 

    Describe clearly the details of all proposed work. Include the following items, as they apply to your project: 

 For siding or roofing: include brief description of existing material type, overlap and width. 

Manufacturer’s illustration of materials or samples may be submitted. For proposed changes in roof 

height, shape, pitch, soffit, fascia, or finials, provide a sketch of the proposed work including 

dimensions.  

 For masonry (walls, foundations, chimneys), provide brief description of existing material type and 

dimensions, bond pattern, mortar profile, width, condition, and proposed changes. 

 For window, door, porch or railing replacement, or porch enclosure, provide a sketch of the proposed 

work including dimensions. If using stock materials, Manufacturer’s illustration of materials may be 

submitted. Include description and photograph of material to be replaced.  

 For other categories, provide description of material, dimensions, and condition of existing elements 

and proposed changes.  

2. New Construction, Additions, or Relocation of Existing Buildings (Infill)  

     Describe the nature of the proposed project. Include the following items, as they apply to your project: 

 Site plan with measured distances, noting the location of significant features (existing or proposed) 

such as buildings, driveways, parking areas, walkways, fences/walls, landscape features, street trees, 

etc..  

 Include a brief description of proposed site improvements (paving materials, type and height of 

fencing/walls, gates, etc.). 

 For Additions, provide elevation drawings to scale of each affected façade and specifications, which 

clearly show the exterior appearance of the project.  

 Photographs of proposed work areas.  

 Samples or other descriptions of materials to be used on the exterior.  

3. Demolition or Partial Demolition of Structures or Relocation of Existing Buildings (Removal)  

 Describe any unique materials or craftsmanship found on the property; condition of the structure; 

reason for demolition; details of proposed post-demolition plans for the site; impact of demolition and 

proposed post-demolition plans on the Historic District.  

 Include photographs of all façades of the building. 

 Contact the Historic Preservation Commission Chairperson for information regarding procedure for a 

demolition/relocation hearing, as additional notification requirements are required.  

In order for applications to be reviewed at the Winterville Historic Preservation Commission’s regular 

monthly meeting, complete applications must be submitted to either option below. Please email the 

Winterville Historic Preservation Commission Chair at WintervilleHPC@gmail.com to alert them of your 

application submittal.  

 

 

In person submittal:  

Winterville City Hall 

Monday - Friday  9:00 a.m.- 5:00 p.m.  

(CLOSED FOR LUNCH 12 - 1 p.m.) 

125 N Church St. Winterville, GA 30683 

Phone: 706-742-8600

 

Mail submittal: 

City of Winterville 

Attn: Winterville Historic Preservation 

Commission 

P.O. Box 306 Winterville, GA 30683 
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